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Thu thép, lwu trir tong hop théng tin thi tredng lao ddng
nim 2017 trén dia ban thi xa Son Tay

Thuc hién Ké hoach s6 53/KH-UBND ngay 07/3/2017 ctia UBND thanh phé
Ha Noi vé thu thap, luu trir tong hop thong tin thi trudmg lao dong nim 2017 trén
dia ban thanh phé Ha Noi. UBND thi x4 Son Tay x4y dung K& hoach thu thap, luu
trir téng hop thong tin thi truong lao dong nam 2017 trén dia ban Thi x4, cu thé
nhu sau:

I. MUC BPICH, YEU CAU

1. Muc dich

- Thu thap thdéng tin co ban, chinh xac vé thuc trang lao dong, viéc lam, that
nghiép va bién déng qua timg thoi ky trén dia ban Thi x4, lam co s& hoach dinh
chinh sach viéc lam va phat trién nguén nhan luc pht hop véi yéu cau ciia Cung
lao dong (sau day goi tét 1a thong tin Cung lao dong).

- Thu thap théng tin vé thuc trang lao dong cia cac doanh nghiép, t chirc, ca
nhan c6 s dung lao dong theo nghé va trinh d6 dao tao; nhu ciu tuyén dung lao
dong, 1am co s& dé xac dinh hudng dio tao va bd tri hop 1y ngudn nhan luc (sau
day goi tit 1a thong tin Cau lao dong).

2. Yéu ciu

- Thong tin dugc thu thap dudi hinh thire ghi chép va cip nhat thong tin vao
S6 ghi chép thong tin phan cung va phéan cdu lao dong (Sau day goi 1a S6 ghi
chép). Viée ghi chép thong tin cung, cau lao ddng phai dam bao tinh khach quan,
trung thue, dang sy that, khoéng dién théng tin sai 1éch hodc khong dam bao do
chinh xéc vao S6 ghi chép.

- Théng tin thu thap duoc xéc dinh ding va thdng ké diy dd, kip thoi sb
ngudi bude vao - ra khoi tudi lao dong, sb ngudi trong tudi lao dong va bién dong
vé lao dong, tinh trang viéc 1am, that nghiép trong cdc hd gia dinh, ciing nhu sy
bién dong ting giam lao dong theo trinh do va linh vuc gido duc - dao tao trong
céc doanh nghiép, to chitc.



II. CONG TAC GHI CHEP, CAP NHAT THONG TIN BIEN DONG VE CUNG,
CAULAO PONG

1. Thu thap, ghi chép cip nhit thong tin vé Cung lao dong

a) Ddi tugng thu thap thong tin vé& Cung lao dong 13 ngudi lao dong.

b) N§i dung thu thép

- Nhan khau hoc gdm cac théng tin vé ho va tén, gidi tinh, ngay thang nam
sinh, dan tdc.

- Trinh d0 gi4do duc phé théng.

- Trinh d¢ chuyén mon k¥ thuat, linh vuc giao duc - dao tao.

- Pang tham gia hoat déng kinh té:

+ D61 voi ngudi c6 viée lam thu thap céc thong tin vé vi thé viéc lam, cong
viéc dang 1am, noi lam viéc, loai hinh kinh té.

+ D4i véi nguoi thit nghiép thu thap céc thong tin di timg lam viéc hodc
chua bao gi¢ 1am viéc, thoi gian thit nghiép.

- Khong hoat dong kinh té theo ly do.

¢) Thoi diém, thoi gian thu thap

- Thoi diém thu thap thong tin 13 ngay 01/7 hang nam.

- Thoi gian thu thap thong tin tir ngay 01/7 dén ngay 25/7.

d) Phuong thirc thyuc hién

- Uy ban nhén dan cép x4 t6 chirc thuc hién nhimng viée sau:

+ Thu thap thong tin ban dau, cdp nhat thong tin bién dong ciia ngudi lao
ddng c6 tén trong s6 ho khau hodc sb tam tru trén dia ban thudc pham vi quéan Iy
thon, t6 dan phd vao sd ghi chép théng tin thi truong lao dong - phan Cung lao
dong.

+ Nhian va ban giao s Cung lao dong phuc vu viéc thu thap, nhap thong tin
Cung lao dong theo ké hoach cia phong Lao dong -Thuong binh va X& hdi thi xa.

- Phong Lao dong-Thuong binh va Xa héi tham muu UBND thj xa:

+ Xay dung ké hoach t& chirc thu thap, luu trit, tong hop thong tin Cung lao
dong trén dia ban Thi xa nam 2017.

+ Hudng dén Uy ban nhéan dén cac x4, phudng dé t6 chuc thu thap thong tin

cuia nguoi lao dong.



2. Thu thap, ghi chép va cip nhat thong tin bién dong vé phan Ciu lao
dong

a) D4i tugng thu thap thong tin vé Cau lao dong 1a ngudi st dung lao dong.

b) Noi dung thu thap

- Thong tin dinh danh gém tén, dia chi, loai hinh va ma s doanh nghiép cua
nguoi st dung lao dong.

- Nganh, nghé kinh doanh chinh.

- Tién luong.

- 86 luong lao dong dang 1am viée theo gidi tinh, loai lao dong, hop dong lao
dong, vi tri viéc lam, trinh do gido duc phé thong, trinh d§ chuyén mén k¥ thuét.

- 86 lao déng c6 nhu cdu tuyén theo trinh do chuyén mon k¥ thuat.

¢) Thoi diém, thoi gian thu thap

- Thoi diém thu thap thong tin 12 ngay 01/7 hang nim.

- Thoi gian thu thép thong tin tir ngay 01/7 dén ngay 25/7.

d) Phuong thire thuc hién

- Uy ban nhan dén cac x&, phudng td chirc thuc hién nhimg viéc sau:

+ Ghi chép thong tin ban dau, cip nhat théng tin bién dong cua nguoi su
dung lao ddng c6 tru s&, chi nhanh, vin phong dai dién tai dia ban quan ly vao sb
ghi chép thong tin thi truong lao dong - phan Ciu lao dong.

+ Nhan va ban giao s6 Cau lao dong phuc vu viéc thu thap, nhap thong tin
Cau lao dong theo dung ké hoach.

- Phong Lao ddng-Thuong binh va X& héi tham muu UBND thi x4:

+ Xay dung ké hoach t& chic thu thap, huu trit, tbng hop théng tin Cau lao
dong trén dia ban Thi x4 nam 2017.

+ Huéng dan Uy ban nhan dan céc x4, phuong t6 chirc thu thap théng tin cia
nguoi s dung lao dong.

III. LUC LUQNG PIEU TRA

1. Piéu tra vién

- Vé phan Cung lao dong: Piéu tra vién bao gdm ddi ngii can bd phu trach
cong tac van hoa - xa hoi, trudng thon, t trudng t& dan phd cia céc x4, phudng

trén dia ban Thi xa.



- V& phan Cau lao déng: Diéu tra vién la ngudi c6 chuyén mén va kinh
nghiém tham gia cac cudc diéu tra, co tinh than trach nhiém, nhiét tinh cong tac va
c6 kha nang vén dong quin chung, dugc huin luyén vé nghiép vu diéu tra. Luc
lugng didu tra vién gébm: Can by Lao dong-TBXH x4, phudng; truéng thon, td
trudng t6 dan phd va can bd cac nganh do UBND x4, phudng phan céng thuc hién
(céc xd, phuong chi dong lua chon luc luong diéu tra vién dép vng duoc yéu cau
cdng viéc).

2. Giam sat vién

- Luc lugng gidm sét vién 14 can bd chuyén trach cong tac Lao dong-Viéce
lam Phong Lao dong-TBXH thi xa. La nguoi c6 nghiép vy, kinh nghiém tham gia
giam sat, ¢o trach nhiém dbi véi chét luong diéu tra cla cac didu tra vién thudc dia
ban dugc phan cong giao trach nhiém gidm sat.

- Giam sat qua trinh ghi phiéu tai cac dia ban dugc phén cong phu trach,
huéng din, giai quyét hodc bdo cao lanh dao Thi xi céc vudng méc phat sinh
trong qua trinh diéu tra tai dia ban.

IV. TIEN PQ TRIEN KHAI CAP NHAT THONG TIN BIEN PONG (CUNG - CAU
LAO DONG)

- Thang 5, 6 nam 2017:

+ UBND thi x4 Son T4y xay dung Ké hoach thu thép, luu trit tong hop thong
tin thi truong lao dong nam 2017 trén dia ban thi x4 va trién khai Ké hoach dén cac
phong, ban, nganh doan thé va UBND céc xa, phudng.

+ Phong Lao dong - Thuong binh va Xa hoi thi xa chuén bi cac tai liéu nghiép
vy, s6 ghi chép phuc vu diéu tra tai dia ban va trién khai vin ban, Ké hoach dén
UBND céc x4, phuong dé trién khai thuc hién.

- Théang 7 nam 2017:

+ UBND cic x4, phudng trién khai thu thap, tong hop thong tin thi trudng lao
dong trén dia ban quan ly. Téng hop biéu cip nhat thong tin thay dbi phan Cung -
Céu lao dong, kiém tra, ra soat va ban giao vé Phong Lao ddng - Thuong binh &
X4 héi trwoe ngay 25/7/2017.

+ Phong Lao ddng-Thuong binh & Xa héi theo dbi, don déc vé tién do diéu
tra, tién do ban giao phiéu ciing nhu cac cong viéc lién quan dén ghi chép, cap

nhat Cung - Cau lao déng.



Sau khi nghiém thu biéu tong hop bién dong (phan Cung lao ddng), phiéu cap
nhat, diéu tra doanh nghiép (phan Cau lao ddng), can cir chit luong diéu tra, giao
Phong Lao ddng -Thuong binh va X4 hoi t chirc phiic tra néu can thiét.

V. PHAN CONG TRACH NHIEM

1. Phong Lao dong-Thuwong binh va Xa hi

- Ch tri, phéi hop véi céc co quan c6 lién quan trinh Uy ban nhan dan Thj xa
phé duyét ké hoach, kinh phi thyuc hién viéc thu thap, luu trit, tdng hop théng tin
thi truong lao dong.

- Hudng dan, don déc UBND céc x3, phuong va cac don vi lién quan vé
nghiép vu ghi chép va tong hop bio céo bién dong cung, ciu lao dong nam 2017
trén dia ban Thi x& dam bao dung tién dd quy dinh.

- Kiém tra, giam sat viéc ghi S6 ghi chép, tb chirc theo ddi qua trinh cp nhat,
X ly thong tin tai cac x&, phuong.

- Kiém tra, giam sat viéc thu thap thong tin thi truong lao dong; tong hop va
bo céo thong tin thi truong lao dong theo quy dinh va béo céo dot xuit theo yéu
cau clia co quan ¢6 thim quyén.

- Tong hop biéu cdp nhat thong tin thay doi ciia cac x4, phuong va tién hanh
kiém tra, ra so4t trude khi ban giao vé Trung tdm dich vu viéc lam Ha Nbi dé nhap
tin.

2. UBND cac xa, phuwong

- Chi dao trién khai diéu tra Cung - Céu lao dong diing tién d6 theo K& hoach
cua UBND thi xa4.

- Quan ly sb Cung lao ddng va té chirc thu thap thong tin ban dau, cip nhat
thong tin bién dong clia ngudi lao dong trén dia ban thudc pham vi quan ly.

- Kiém tra, gidm sat viéc thu thap thong tin Cung- Céu lao dong; tdng hop va
bdo céo thong tin thi truong lao dong theo quy dinh, bao cao dot xuét theo yéu ciu
cta co quan ¢ thim quyén.

VI. KINH PHi THU'C HIEN

- S& Lao dong - Thuong binh va Xa hoi thanh phé Ha Néi hd trg kinh phi dé
Phong Lao déng - Thuong binh va Xa hi thi x4 t6 chic thu thap va xir ly théng

tin bién déng Cung - Cau lao ddng nim 2017 tir ngudn ngén sach Thanh phé cip.



- Ngoai kinh phi h trg ciia S& Lao dong - TBXH thanh phd, d&& nghi UBND
c4c x3, phudng bd tri bd sung kinh phi dia phuong dé trién khai c6 hiéu qua cong
tac thu thap, xr 1y théng tin Cung - Cau lao dong nam 2017.

Trén day 1a Ké hoach thu thap, luu trit tdng hop théng tin thi trudng lao dong
nam 2017 trén dia ban thi xd Son Tay. UBND thi xa yéu cau cac phong, ban, nganh,
doan thé, UBND céc x4, phudng va cic don vi lién quan nghiém tac thuc hién.
Trong qua trinh thuc hién c6 khé khin, vuéng mic phan anh kip thoi vé UBND thi
xd qua Phong Lao dong -Thuong binh & Xa hoi thi x3 (Sé 5, Phd Phé Pirc Chinh,
Phwong Ngoé quyén, Thi xd Son Tdy, PT: 0433.832.004, Email:
pldtbxh_sontay@hanoi.gov.vn) &€ tong hop, dé xuét, bdo cao UBND thi x4 xem
xét gidi quyét./. jp"
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